
ORIGINAL MOTION

Introduce the Item
Item # and Title

Invite
Mover to Speak

Invite
Seconder to Speak

Call & Name
Mover and Seconder

Call for Members to speak
AGAINST the Item

Call for Members to speak
FOR the Item

Members only to speak once

A
lte

rn
at

e A
lternate

Ask for the MOVER if they would like to
Speak to CLOSE DEBATE

Read or Summarise 
the MOTION

Put the VOTE
Call for Votes FOR Motion

Put the VOTE
Call for Votes AGAINST Motion

Declare the Result
(Carried or Lost)

Invite
Mover to Speak then Seconder

Order of Debate
Alternate Speakers - For/Against

Call & Name
Seconder for the Amendment

AMENDMENT
Member Moves an
Amendment

Ask for the MOVER if they would like to
Speak to CLOSE DEBATE

Put the VOTE
Call for Votes FOR Motion

Put the VOTE
Call for Votes AGAINST Motion

Declare the Result
on the Amendment

ORIGINAL MOTION AMENDED?

Back to 

Original Motion
Pick up at same point in the 

Order of Debate

Motion Amended 
and is now the

Substantive 
Motion

YESNO

HOW TYPICAL MEETING PROCEDURES HANDLE MOTIONS

Process of Motions

Please note: Your Local Government’s Meeting Procedures may result in minor differences to the above. Speak to your CEO for clarification. 


