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Brief History 
• Brief History 

– Established by local tourism operators in the mid 1980’s 
– Acquired Local Post Office Licence in 1993 
– PT Local Tourism Officer in 2001 
– Part of the “Experience Perth” RTO 
– Became an Accredited Visitor Centre in 2015 
– Transit Park Approval in 2015 

• Objects / Purpose: 
– Support and grow tourism in the SoC through connection and promotion of 

the industry and attractions across the region 
– Values: partnerships, accountability, involvement (engagement), creativity, 

continuous improvement 
• Facilities: 

– Original Building constructed - 1986 
– Minor extension / Post Office Licence – 1993 
– Extension (Federal Grant Funded) - 2008 
– New toilet block constructed – 2010 

• Old toilet become LPO sorting office  
• Quote of $196K – delivered for $95K (self managed, volunteers, local tradies) 
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Activities 
• 2016 Wildflower Festival (last 22 years) 

– CTA pretty much runs this event (incl promotion and marketing) 
– Speakers Lounge in Town Hall as a new initiative 
– Has grown to include other community groups 

• Support for other Council Sponsored Events 
– eg. Taste of Chittering 
– Information trailer – regional promotion and marketing 

• Chittering Community Planning Advisory Group (CCPAG) 
– Clean up day on Crest Hill Rd on 21 August (other planned) 
– Longer term goal to participate in Tidy Towns Competition 

• Visitor Information Centre  
– Visitor numbers doubled from 2014/15 to 2015/16 (approx 2700) 
– 6 regular volunteers – approx 30 hrs per week 
– Strategic Plan finalised – implementation commencing 

• Provision of Local Post Office Service 
– 3 paid PT staff plus contractor (mail sorting) 

• Collaboration 
– Neighbouring Visitor Centres / Groups  
– Local Tourist Operators 
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Visitor Numbers 

Total for 15/16 – 2,670 (approx) 
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Overnight Caravan Stays 
• Normal Overnight Stays (Transit Park) 

– Total number of overnight stays – av. 16-20 / week 
– Total – 900 (funds retained by CTA) 

• Caravan Clubs (Oval) 
– 6 clubs per year on oval (2-3 nights / 20-30 vans) 
– Total – 300 (funds go to BTG / BEAT) 

• Accounting for Funds 
– Prior to current FY – part of retail income 
– From FY 16/17 – separate line item 

• Income to date in FY 16/17 
– Transit Park – 128 Overnight stays @$20 - $2,560 
– Oval – one club / 24 overnight stays - $480 

• Economic Benefit to community  
– Estimated at $120,000 / yr (based on $100 / night) 
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Council Support 
• Funding support arrangements  

– Pre 2012 - Invoice/expense based (ad-hoc) 
– Post 2012 - Grant based for specific purposes 
 

• CTA Building:  
– Maintenance (Bldg & Gardens)    - $20,000  
– Building Insurance     - $1,260 
– Council Grant     - $20,000 

• Tourism Promotions Officer - $17,000 
• Chittering Valley Brochure - $1,000 
• Experience Perth Advertising - $1,000 
• Wildflower Festival - $1,000 

 
• Public Toilet (part use by Transit Park – say 20%) 

– Maintenance (Bldg)    - $18,000 
– Cleaning       - $12,000   
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Revenue  
from 15/16 Profit & Loss Statement 

• Australia Post Commissions  - $80,000 
• Stamps & Stationery   - $45,000 
• Other Australia Post Income  - $23,000 
• Council Grant     - $20,000 
• Camping     - $18,000 
• Wildflower Show     - $12,000 
• Fresh Produce/Drinks  - $5,000 
• Memberships     - $5,000 

 
Total Income      - $208,000 
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Expenses 
from 15/16 Profit & Loss Statement 

• Salaries (3 x PT staff in LPO & Tourism Promotion Officer) - $97,000 
• Cost of Goods Sold    - $57,000  
• Contractor Payments (mail sorting)  - $11,000 
• Advertising       - $7,000 
• Electricity      - $5,000 
• Aust Post Commissions     - $4,000 
• Phones / IT     - $3,000 
• Tourism Promotion    - $3,000 
• Insurances      - $2,000 
• Other     - $1,500 

 
Total Expenditure    - $190,000 
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Summary 
• Costs to Council 

– Direct Costs    - $47,000 
Building costs, share of amenities, Council grant 

• Chittering Tourist Association 
– Revenue      

• Australia Post    - $148,000 
• Council Grant   - $20,000 
• Camping   - $18,000 
• Wildflower Festival  - $12,000 
• Other     - $10,000 

– Expenditure      
• Staff / Contractor Costs  - $108,000 
• Cost of Goods   - $57,000 
• Advertising & Promotion  - $10,000 
• Electricity, IT, Insurances  - $10,000  
• Other    - $5,000 
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From ATO web site: 
  
A not-for-profit (NFP) organisation does not operate for the profit or 
gain of its individual members, whether these gains would have been 
direct or indirect. This applies both while the organisation is operating 
and when it winds up. 
  
An NFP organisation is not an organisation that hasn't made a profit. 
An NFP organisation can still make a profit, but this profit must be 
used to carry out its purposes and must not be distributed to owners, 
members or other private people. 
  
We accept an organisation as NFP where its constituent or governing 
documents prevent it from distributing profits or assets for the benefit 
of particular people – both while it is operating and when it winds up. 
These documents should contain clauses that are acceptable to us as 
showing the organisation's NFP character. 
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From Australian Government web site (Charities and Not-for-profits 
Commission): 
  
An organisation does not fail to be a not-for-profit if it simply provides a 
benefit to a member while genuinely carrying out its purpose. For example, 
organisations such as self-help groups can be not-for-profits if the benefits 
provided to members are consistent with the purposes of the organisation.  
  
The benefits provided by a not-for-profit can be direct (such as distributing 
money or gifts) or indirect (such as a member receiving assistance from the 
organisation that is not consistent with its purpose). Staff or responsible 
persons (such as board or committee members or trustees) can of course be 
paid for their work, but not an unreasonable amount. 
  
Not-for-profits can make profit, but any profit made must be applied for the 
organisation's purpose(s). Organisations can retain profits (instead of applying 
it towards their purpose), as long as there is for a genuine reason for this 
related to its purpose. For example, a good reason to retain money may be to 
save up for starting a new project, building new infrastructure or to 
accumulate a reserve to ensure an organisation remains sustainable. 
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Auditing 
(Not for Profit Incorporated Associations) 

Reference – WA Associations Incorporation Act 2015  
 
Tier 1 (revenue of less than $250,000) – no review or audit required unless 
required by majority of members at a general meeting. Financial statements 
must give a true and fair view of the financial position and performance of 
the association (cash or accruals accounting permitted). 

 
CTA submits their accounts to Council for review on an annual basis so they are 
actually exceeding the legislative requirements.  Last review conducted by EMCS in 
August 2016 – no issues identified.  
 
Tier 2 (revenue $250,000-$1,000,000) – must be reviewed by a member of a 
professional accounting body (to be prescribed by Regulations), a registered 
company auditor or a person the Commissioner considers appropriate.  
 
Tier 3 (revenue exceeding $1,000,000) – must be audited by a member of a 
professional accounting body, a registered company auditor or a person the 
Commissioner considers appropriate.   
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Overall Summary 
• Accountability: 

– Operates in accordance with not-for-profit rules 
– Have moved to a more structured, grant based funding model 
– Is reporting on KPI’s (which continue to be reviewed) 
– Activities of the PT Tourism Officer are reported in CIB 
– Books of account are provided to Council annually for review  

• Affordability 
– Cost to Council - $67K (compared to Toodyay at $160K) 

• Issues / Areas for Improvement: 
– Accounting for Camping separately from other retail sales (now in place) 
– Difficulty in recruiting new volunteers (a common problem) 
– Need for consistent and collaborative planning (is improving) 
– Closer relationship with Chamber of Commerce (underway) 
– Implementation of all recommendations in the Strategic Plan may prove a 

challenge for a largely volunteer organisation (implementation has commenced) 

• Generally 
– Continues to provide a valuable and cost effective service to the community 
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SHIRE OF CHITTERING 
Register of Policies 

4.3 Elected Members’ Fees, Allowances, Reimbursements and Benefits 

___________________________________________________________________________ 

Policy Owner: Governance 
Distributed to: All Elected Members 
Person Responsible: All Executive Managers  
Date of Approval: 17 February 2010 
Amended: 18 September 2013; 17 June 2015 
___________________________________________________________________________ 

Objectives To clearly outline the support and allowances available to the Shire’s Elected 
Members within the provisions of the Local Government Act 1995 (the 
“Act”) to cover any “out of pocket” expenses that are incurred in carrying out 
their function as an Elected Member.  It also establishes guidelines in respect 
to Elected Members’ participation in conferences and training. 

Policy In addition to those allowances and reimbursements available to Elected 
Members under the Act, and Regulations made under the Act, this policy will 
outline “approved expenses” the Shire will reimburse Elected Members if 
incurred in their capacity as an Elected Member. 

The Council also recognises that Elected Members have a responsibility to 
undertake development opportunities necessary to enable them to fulfil their 
duties of public office. 

Background The Local Government Act 1995, Section 5.98, 5.98A, 5.99 and 5.99A 
provides for fees and allowances as determined by the Salaries and 
Allowances Tribunal (SAT) from time to time.  The current policy provides for 
clear definitions on reimbursements that members are entitled to and 
conferences and training opportunities available to members. 

Scope Allowances 
Elected Member meeting attendance fees and the Shire president's local 
government allowance are to be paid on a quarterly basis in arrears. 

1) Shire President allowance
The annual local government allowance for the Shire President is set by
Council in accordance with the appropriate SAT bands (table 7) for
‘Annual allowance for Mayor or President of a Local Government’.
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2) Deputy Shire President allowance 
The annual local government allowance for the Deputy Shire President 
is set in accordance with section 5.98(A) of the Local Government Act 
1995, which is 25% of the Presidents Allowance. 

 

3) Elected Member attendance fee 
The annual local government attendance fee for Elected Members is 
set by Council in accordance with the appropriate SAT bands (table 5) 
for ‘Annual Attendance fees in lieu of Council meeting and Committee 
meeting attendance fees – Local Government’. 
 

4) Shire President attendance fee 
The annual local government attendance fee for the Shire President is 
set by Council in accordance with the appropriate SAT bands (table 5) 
for ‘Annual Attendance fees in lieu of Council meeting and Committee 
meeting attendance fees – Local Government’. 
 

5) Annual allowance in lieu of reimbursement of expenses 
In accordance with section 5.99A of the Act, Council provides an 
annual allowance to Elected Members in lieu of reimbursement of 
particular types of expenses, including information and 
communications technology (ICT).  

 
ICT Expenses and Equipment 
In terms of ICT expenses, the annual allowance as referenced in point 5) 
above, is designed to meet all telecommunications costs including 
telephone, mobile phone, mobile device (iPad), home computer and 
internet charges.   
 
In terms of ICT Equipment, the Shire will make available to Elected 
Members, for use during their term in office, a mobile computing device 
(iPad or similar device).  Council will budget separately for the purchase of 
mobile computing devices and for the cost of the Broadband service.  The 
ICT Expenses allowance will be adjusted to allow for these costs.  The 
devices will remain as an asset of the Shire and one provided to Councillors 
for the business of Council.  

As a general rule, mobile devices such as iPad’s will be provided and 
maintained by the Shire. However, in certain circumstances, and with the 
approval of the CEO, Elected Members may provide their own compatible 
mobile device.   

Broadband data usage shall be restricted to 4GB per month.  Elected 
Members will be required to reimburse Council for any charged incurred in 
excess of 4GB. 
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Mobile devices (including iPads) which are used for the business of Council 
will, from time to time, contain confidential information relating to the 
business of the Shire.  As such, they must be appropriately secured and 
remain in the possession of the Elected Member.   

If an iPad device is lost or misplaced, this must be reported to Shire staff at 
the earliest opportunity.  Users must be aware that the device can be 
remotely locked and the contents deleted if necessary.  It is the users’ 
responsibility to take additional precautions such as backing up contacts, 
photos and email. 

From time to time, Elected Members may be required to bring in their 
Council supplied devices so that Shire staff can check settings and 
automatic update functions.   

Mobile devices (such as iPad’s) will not be made available for purchase by 
Elected Members while they remain in office.  The existing device must 
either remain in service or if the device requires updating for age / 
technology reasons, the old device must be returned and a new one will be 
purchased. 
 
When an Elected Member ceases to be an Elected Member, the iPad may 
be offered to the individual for purchase at its depreciated value.  In such 
cases, the device is required to be presented to Council staff so that the 
sim card can be removed and the device reset to its factory settings.  The 
individual will be required to ensure that they back-up contacts, photos 
and any other personal information they wish to retain as all data on the 
device will be erased.   
 
 
Reimbursement of travelling expenses for attending ordinary or special 
meetings of Council (or any meeting as capacity as a member of that 
committee) 
It is noted that under section 5.98(2)(a) and Regulations 31(1)(b), an 
Elected Member who incurs travel expenses because of the member’s 
attendance at a Council meeting or meeting of a committee of which he or 
she is a member, is entitled to be reimbursed:  
(a) if the person lives or works in the local government district or an 

adjoining local government district, the actual cost for the person to 
travel from the person’s place of residence or work to the meeting 
and back; or  

(b) if the person does not live or work in the local government district or 
an adjoining local government district, the actual cost, in relation to 
a journey from the person’s place of residence or work and back -  
(i) for the person to travel from the person’s place of residence 

or work to the meeting and back; or  
(ii) if the distance travelled referred to in sub-paragraph (i) is 

more than 100km for the person to travel from the outer 
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boundary of an adjoining local government district to the 
meeting and back to the boundary. 

 
The expenses shall be paid only on receipt of a formal claim and shall be 
calculated on the number of kilometres between the President/Elected 
Member’s principal place of residence or work within the Shire to the 
meeting venue and back.  The rate per kilometre shall reflect actual cost and 
will be as specified in the Public Service Award 1992 issued by the Western 
Australian Industrial Relations Commission. 
 
Information or advice is available from the Chief Executive Officer or the 
Executive Manager Corporate Services at any time.  Elected Members shall 
endeavour, where practical, to make arrangements to utilise a Council vehicle 
to attend appropriate meetings. 
 
Dates of payments for reimbursement are: 
1) 30 September 
2) 31 December 
3) 31 March 
4) 30 June 
 
All claims for the current financial year must be processed and paid before 
year end 30 June. 
 
All claims are to be entered onto the Shire’s spreadsheet (appendix 1) and 
emailed to the Chief Executive Officer at the end of each quarter (as listed 
above). 
 
 
Expenses approved for reimbursement 
For the purpose of Regulation 32(1)(a):  
1) the express authority of the Council is given to Council members to 

perform the following functions: 
a) attendance by an Elected Member at any working group 

meeting, ordinary or special briefing session and Council 
forum, notice of which has been given by the Chief Executive 
Officer; 

b) attendance by an Elected Member at any meeting of anybody 
to which the Elected Member has been appointed by the 
Council or to a secondary body as approved by the Chief 
Executive Officer; 

c) attendance by an Elected Member at any annual or special 
electors’ meeting; 

d) attendance by an Elected Member at a Shire of Chittering civic 
function to which all Council members are invited; 

e) attendance by an Elected Member at a citizenship ceremony 
conduct by the Shire; 
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f) attendance by an Elected Member at any ceremony for the 
presentation by the Shire of awards to school students by any 
member responsible for presentation of the awards; 

g) attendance by an Elected Member at any meeting of a 
ratepayer/residents association dealing with the interests of 
an area represented by that Elected Member; 

h) attendance by an Elected Member at any site where: 
i) the site is the subject of an item of business on an 

agenda for a Council briefing session or a Council 
meeting; and 

ii) the attendance occurs between the issue of the agenda 
and the Council briefing session or the Council meeting. 

i) attendance by an Elected Member at a meeting with the Chief 
Executive Officer or a Manager of the Shire at the request of 
the Chief Executive Officer or a Manager; 

j) attendance by an Elected Member at a meeting with a 
ratepayer/resident or a local body or group to discuss any 
local government matter; and 

k) attendance by an Elected Member at a funeral for those 
deceased persons recognised under the Shire of Chittering’s 
Bereavement Recognition Policy. 

l) attendance by the Shire President at a meeting or function of 
anybody including any State Government body, in his or her 
capacity as the Shire President, including attendance by the 
Deputy Shire President or an Elected Member in place of the 
Shire President; 

m) any other function, meeting or event in their role as an Elected 
Member that is supported by a written invitation. 

 
2) The following expenses incurred by an Elected Member in performing 

a function to which express authority is given under this resolution, 
are approved for reimbursement: 
a) child care costs, to be reimbursed as per the SAT 

determination section 4.2 (2) ‘Extent of expenses to be 
reimbursed’; 
*child care costs will not be paid for where the care is 
provided by a member of the immediate family or relative 
living in the same premises as the Elected Member. 

b) travel costs; 
c) parking. 
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Professional conferences 
To enable Elected Members to develop and maintain skills and knowledge 
relevant to their role as a representative of the Shire, the Chief Executive 
Officer is authorised to arrange, at the Shire’s cost, and at the request of an 
Elected Member: 
a) registration at professional conferences which are: 

i) considered by the Chief Executive Officer to be directly 
relevant to the Shire’s affairs; 

ii) convened by the Western Australian Local Government 
Association (WALGA). 

b) accommodation for an Elected Member in a standard room at a 
reasonably priced hotel near the conference venue for the duration 
of the conference*; 

c) registration for the conference dinner for the Elected Member; and 
d) one return economy airfare to the conference if the venue is 

interstate. 
 

*If accommodation is not at the venue of the event or activity then taxis 
should generally be used for transport.  Where necessary a hire car can 
be organised for the conduct of Council business at the discretion of the 
Chief Executive Officer.  Where an Elected Member elects to travel 
interstate by private motor vehicle they will be reimbursed for actual 
accommodation costs and vehicle costs in accordance with the Local 
Government travel allowance up to an equivalent amount that would 
have been expended had the travel occurred by air.  Receipts must be 
provided for all expenses in order to be reimbursed. 

 
Subject to the above, a maximum amount (per Elected Member) is set 
annually for attendance at conferences in accordance with the Shire of 
Chittering Annual Budget. 
 
For the purpose of Regulation 32(1)(a), the express authority by resolution 
of the Council is given to Elected Members to perform the following 
function – the attendance by an Elected Member at a professional 
conference, the registration for which is arranged by the Chief Executive 
Officer.  
 
The following expenses incurred by an Elected Member in performing a 
function referred to in paragraph (a) are approved for reimbursement:  
i) food and beverages consumed by the Elected Member during the 

conference*. 
ii) taxi fares incurred by the Elected Member during the conference. 
iii) costs associated with the attendance of the Elected Member at any 

meetings or forums with other government bodies or associations, at 
the discretion of the Chief Executive Officer. 

 

Item  9.4.3 Attachment 1

Page 36



 
SHIRE OF CHITTERING 

Register of Policies 
 
 

 
 

The extent to which the costs referred to above is to be reimbursed at the 
actual cost. 
 
Actual amounts and actual costs are to be verified by sufficient information 
under Regulation 31. 
 
*Meal and beverage claims will be accepted where it is reasonable for 
the Elected Member to have incurred the expense.  Meal claims will not 
be accepted where meals are provided at the event or activity or where 
the expense is incurred outside of reasonable travelling times for 
example more than a day in advance of or after the end of the event or 
activity. 
 
 
Training and Education 
The following training course is identified as relating to Elected Members 
of the Shire: 
• WALGA Elected Member Development Program 
 
Priority will be given to the attendance of any new Elected Member at any 
induction or training course that is specifically organised for the benefit of 
the new Elected Member. 
 
An Elected Member is not entitled to any subsidy where a course of study 
is subsidised through other means. 
 
 
Booking arrangements 
All booking arrangements of airline travel for representatives of the Shire 
of Chittering are to be coordinated through the Chief Executive Officer's 
office. 
 
Airline travel for Elected Members is to be booked at economy level and 
booking arrangements are to be reviewed upon any improved discount 
offer being identified. 
 
Other than to amend departure times, tickets provided to representatives 
of the Shire are not to be exchanged, downgraded or rebated for any 
reason.  Tickets or bookings may not be altered to include personal travel 
that is not part of the scheduled conference itinerary. 
 
The proposed duration of the conference attendance together with travel 
time and planned supplementary pre or post conference activities relevant 
to the Shire of Chittering, will be notified to Council or the Chief Executive 
Officer for confirmation and/or amendment prior to the delegate's 
departure for the conference. 
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Where Council is represented by a person requiring assistance for the 
reason of disability, the accompanying person shall be given the same 
privileges as the representative regarding the travel, accommodation and 
reasonable expenses incurred. 
 
Reports of conference attendance are to be provided in writing to the next 
ordinary Council meeting briefing session. 
 
The type of conference that Elected Members attend will be related to a 
particular function or activity in which Council is involved rather than 
individual or personal development type conference/seminars. 
 
In recognising the contribution of elected members to the community and 
period of time spent away from an elected member’s principal residence, 
for elected member development Council authorises payment of 
associated expenses of Elected Members’ spouses/partners to attend one 
conference annually in Western Australia. 
 
If a partner or spouse wishes to attend a second or other conference 
(including conference dinner) all costs will be at their own expense. 
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4.7 Electronic Agenda 

___________________________________________________________________________ 

Policy Owner: Chief Executive Officer 
Person Responsible: Executive Support Officer 
Date of Approval: <Date approved by Council Resolution> 
Amended: <Date amended by Council Resolution> 
___________________________________________________________________________ 

Objective The Shire of Chittering recognises the benefits of digital communications 
and information sharing, its preferred technology for disseminating and 
managing Council Agenda Papers and conducting an Agenda 
Forum/Information Sessions is via an online format utilising Apple iPads. 
The Shire requires all Council Members to use the Shire approved iPad-
based solution to participate in the Council Agenda Forums/Information 
Session processes.  The iPad device may also be used by the Council 
Members for communicating with residents and ratepayers, lodging service 
requests or other work related purposes.  Users of the Shire provided iPad-
based technology solution are required to acknowledge, understand and 
respect the underlying iPad, internet and usage philosophy that forms the 
basis of this policy. 

Policy Scope This Policy is applicable to the President, Councillors and any staff who are 
supplied with Shire owned mobile computing devices. 

Policy Statement Device 
The Shire will provide each Council Member with an iPad device, pre-
loaded with relevant work related software and applications.  The Shire will 
meet the cost of the initial acquisition of the iPad and will maintain an 
adequate monthly data plan for each device through the Council Member’s 
term (sufficient to cover all reasonable work related data downloads).   

The iPads and related software/applications will serve as the primary 
source of information pertaining to Council meetings and information 
sessions – and paper based agendas will not be provided to Council 
Members.  If a Council Member requests paper based agendas they will be 
charged as per the adopted Shire Fees and Charges. 
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Software on the Device 
The software and applications installed on the iPad by the Shire of 
Chittering are required to remain on the device in usable condition and be 
readily accessible at all times.  From time to time the Shire may add or 
upgrade software applications such that users may be required (on 
reasonable notice) to check their iPads with the Shire for period updates 
and synchronising. 
 
In the event it becomes necessary to restore an iPad to its original 
condition, the Shire of Chittering is not responsible for the loss of any 
personal software, documents or photos deleted due to a re-format and 
re-image of the device. 
 
Any software, email messages, or files downloaded via the internet into the 
device become the property of the Shire of Chittering and may only be 
used in ways that are consistent with applicable licenses, trademarks or 
copyright. 
 
 
Life of the Device 
The technological life of the iPad might not exceed the terms of some 
individual Council Members therefore the suitability for purpose of the 
iPads will be assessed at the conclusion of every two years – and if deemed 
necessary, the Shire will purchase upgraded devices through the normal 
budgeting process. 
 
 
Care of the Device 
Users are responsible for the general care of the iPad that they have been 
issued by the Shire of Chittering.  iPads must remain free of any individual 
artistic works including writing, drawing, stickers or labels that are not the 
property of the Shire.  Only a clean, soft cloth should be used to clean the 
screen. 
 
Should an iPad be accidentally lost, damaged or stolen, responsibility for 
replacement shall be as follows: 
1. First Incident – Shire of Chittering shall repair or replace the device at 

no cost to the user. 
2. Second Incident – The Shire shall pay half the cost of the repair or 

replacement and the user shall pay half the cost. 
3. Third Incident – The user shall be entirely responsible for repair or 

replacement costs and shall replace the unit within two weeks of the 
equipment loss. 

 
iPads that are damaged or destroyed through intentional misuse may be 
required to be repaired or replaced at the user’s expense. 
 

Item  9.4.4 Attachment 1

Page 40



 
SHIRE OF CHITTERING 

Register of Policies 
 
 

 
 

 
No Expectations of Privacy 
Communications made via Shire issued devices are subject to disclosure 
under the open records act for litigation purposes unless a privilege or 
exception exists that justifies withholding the information. 
 
 
Audits 
All iPads are subject to audit by the Shire and such periodic audit may be 
conducted using the mobile device management software installed on the 
iPad. 
 
 
Representation 
In advocating, advancing or expressing any individual religious, political or 
personal views or opinions, users should remain mindful not to 
misrepresent their statements as official Shire policy unless authorised to 
do so. 
 
 
Email Usage for Shire Business 
For the purposes of activity related to Shire business, the user should 
conduct all e-mail communication through their assigned Shire email 
account.  This account shall be synched to the user’s individual iPad.  
Personal e-mail boxes are allowed to be synched to the iPad as well, but all 
Shire related business must be conducted through the Shire email address 
or copied to the Shire email address (chatter@chittering.wa.gov.au) if the 
user’s personal email box is used. 
 
 
Acceptable Use 
The iPad, internet and email access provided are tools for conducting Shire 
business.  The iPads are provided primarily for the following Shire business 
related purposes: 
• to review Shire Council Agenda materials, 
• obtain useful information for Shire related business, 
• communications with residents, other Council Members or senior 

staff as appropriate.   
 
All of the Shire’s technology systems, including the iPad, are considered to 
be public property.  iPad, internet and email activities are traceable to the 
Shire and have the capacity to impact upon the reputation of the Shire.  
Shire used iPads shall not be used to send or knowingly download any 
explicit, discriminatory or pornographic content.  Users should refrain from 
making any false or defamatory statements in any internet forum or from 
committing any other acts that could expose the Shire of Chittering to 
liability. 
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Shire issued iPads are not to be used for operating a business for personal 
gain, sending chain letters, or any other purpose that interferes with 
normal Shire business activities.  Users shall not use Shire issue iPads for 
any illegal activity.  iPad users are allowed to store music and/or install 
personal apps on their iPads; however the terms downloaded and synched 
to the iPad must be in compliance with Federal Australian copyright laws 
and shall be acquired at the expense of the user. 
 
 
Data Usage 
Any download usage for iPads that are activated on the Shire’s account 
shall not exceed the allowable monthly limits provided under the Shire’s 
data plan (currently 4GB per month).  Users approaching the monthly data 
limit will receive automated warnings upon passing 80% of the allowed 
monthly quota.  Excess data charges over the monthly limit may be 
required to be reimbursed by the individual user if the excess data usage is 
considered unreasonable. 
 
 
Treatment of the Device on Cessation of Service 
When an Elected Member ceases to be an Elected Member, the iPad may 
be offered to the individual for purchase at its depreciated value.  In such 
cases, the device is required to be presented to Council staff so that the 
sim card can be removed and the device reset to its factory settings.  The 
individual will be required to ensure that they back-up contacts, photos 
and any other personal information they wish to retain as all data on the 
device will be erased. 
 
Compliance with Policy 
The Shire reserves the right to inspect any and all files stored on iPads that 
are the property of the Shire in order to ensure compliance with this policy.  
Users do not have any personal privacy right in any matter created, 
received, stored in, or sent from any Shire issued iPad and the Shire of 
Chittering.  The Chief Executive Officer or his nominee is hereby authorised 
to institute appropriate practices and procedures to ensure compliance 
with the policy.  

 
 
Legislation/Local 
Law Requirements Elected Members Policy 4.1 Code of Conduct – Elected Members 

Staff Policy 3.1 Code of Conduct – Staff, Volunteers and Contractors 
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Other Relevant Policies/ 
Key Documents Not applicable 
 
 
 

------------------------------------------------------------------------------------------------------------------------ 
 
Acceptance of Terms of Use of Device 
I hereby certify that I have received a written copy of the Electronic Agendas Policy form.  I have 
read and fully understand the terms of this policy and agree to abide by it. 
 
 
 
Dated:  __________________________ By:  ____________________________________ 
 Council Member’s Signature 

 
 

____________________________________ 
 Council Member’s Printed Name 
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