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MINUTES FOR THE 
LOCAL EMERGENCY MANAGEMENT COMMITTEE 

Wednesday, 22 November 2017 

Council Chambers 
6177 Great Northern Highway 

Bindoon 

Commencement:  10.04am 
Closure:  11.02am 

Disclaimer 
The purpose of this Council meeting is to discuss and, where possible, make resolutions about items appearing on the agenda. 

Whilst Council has the power to resolve such items and may in fact, appear to have done so at the meeting, no person should rely on or 
act on the basis of such decision or on any advice or information provided by a member or officer, or on the content of any discussion 
occurring, during the course of the meeting. 

Persons should be aware that the provisions of the Local Government Act 1995 (section 5.25 (e)) establish procedures for revocation or 
rescission of a Council decision.  No person should rely on the decisions made by Council until formal advice of the Council decision is 
received by that person. 

The Shire of Chittering expressly disclaims liability for any loss or damage suffered by any person as a result of relying on or acting on the 
basis of any resolution of Council, or any advice or information provided by a member or officer, or the content of any discussion 
occurring, during the course of the Council meeting.  
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OBJECTIVES 
(a) To plan, administer and test the Local Emergency Management Arrangements. 
(b) To keep up to date the Contact details in the Local Emergency Management Arrangements. 
(c) Meet and produce post-incident reports. 
(d) Meet and produce post-exercise reports. 
(e) Produce an Annual report. 
(f) Produce and approve an Annual Business Plan. 
 
The Committee will advise the local government all matters relating to Emergency Management. 
 
Shall be in accordance with the Emergency Management Act 2005, Section 39. 

The functions of a local emergency management committee are, in relation to its district or the area 
for which it is established —  
(a) to advise and assist the local government in ensuring that local emergency management 

arrangements are established for its district; 
(b) to liaise with public authorities and other persons in the development, review and testing of 

local emergency management arrangements; and 
(c) to carry out other emergency management activities as directed by the OEM or prescribed by 

the regulations. 
 

MEMBERSHIP 
Membership 
Membership of the LEMC is representative of agencies, community groups, non-government 
organisations and expertise relevant to the identified community hazards and risks and emergency 
management arrangements. 

Chair Councillor  
Deputy Chair Deputy Councillor 
Executive Officer Community Emergency Services Manager / Chief Bush Fire Control Officer 
Members SoC Local Recovery Coordinator 

SoC President 
St Johns Ambulance Gingin/Chittering 
St Johns Ambulance Bullsbrook 
SoC Principal Environmental Health Officer 
SoC Principal Building Surveyor 
SoC Executive Manager Development Services 
SoC Executive Manager Corporate Services 
SoC Executive Manager Technical Services  
SoC Deputy Chief Bush Fire Control Officers 
SoC Local Welfare Liaison Officer 
WA Police – Gingin representative 
Department for Communities representative 
DFES District Manager North East 
RAAF Defence representative 
Western Australian Meat Industry Authority representative 

Tenure of Membership 
Shall be in accordance with the Local Government Act 1995, Section 5.11. 
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In accordance with the provisions of the Local Government Act 1995, Section 5.14: 
If in relation to the presiding member of a committee— 
the office of a presiding member and the office of deputy presiding member are vacant; or the presiding 
member and the deputy presiding member if any are not available or are unable or unwilling to perform the 
functions of the presiding member then the committee members present at the meeting are to choose one of 
themselves to preside at the meeting. 

 
The Committee agreed that Mr Alan Sheridan (Chief Executive Officer, Shire of Chittering) hold the office of 
Chairperson for the duration of the meeting. 

1. DECLARATION OF OPENING OF MEETING / ANNOUNCEMENTS OF VISITORS 

The Chairperson declared the meeting open at 10.04am. 

2. RECORD OF ATTENDANCE / APOLOGIES / APPROVED LEAVE OF ABSENCE 

2.1 Attendance 

The following members were in attendance: 
Members Alan Sheridan Chief Executive Officer (Chairperson)  

David Carroll Community Emergency Services Manager 
Peter Stuart Acting Executive Manager Development Services 
Rhona Hawkins Executive Manager Corporate Services 
Jim Garrett Executive Manager Technical Services  
Craig Garrett District Officer North East Metropolitan, Department of 

Fire and Emergency Services 
Ash Smith Local Manager | Swan SES 
Lian Webb Department of Communities 
Ryan Hamblion Department of Communities 
Nathan Gough Building Surveyor 
Rick Choules St John Ambulance 

Quorum – 6 members 
 
Observers Natasha Mossman Executive Support Officer (Minute Secretary) 

2.2 Apologies 

Cr Gordon Houston President  
Yvette Gregg District EM Advisor |Office of Emergency Management 
A/Sgt John Warburton WA Police 
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2.3 Approved leave of absence 

2.3.1 Cr Peter Osborn 

Cr Peter Osborn (Deputy President) was granted Approved Leave of Absence at the Ordinary 
Council Meeting held on 15 November 2017 (Resolution 011117) for the period inclusive of 
Tuesday, 21 November 2017 until Sunday, 3 December 2017. 

3. CONFIRMATION OF MINUTES:  23 August 2017 

3.1 OFFICER RECOMMENDATION 
Moved Ash Smith / Seconded Ryan Hamblion 
That the minutes of the Chittering Local Emergency Management Committee meeting held on 
Wednesday, 23 August 2017 be confirmed as a true and correct record of proceedings. 

CARRIED 

4. REPORTS 

4.1 WA Police 

A/Sgt John Warburton gave the following report prior to the meeting: 
• Couple of recent road crashes where the drivers have been backpackers that do not have 

the appropriate licenses. 
• Have busted a burglary ring that has been active in Chittering and Gingin where vehicles 

(especially Landcruisers) and equipment are being stolen from properties while residents 
are away.  The offenders are using GOOGLE to view properties.  The investigation has found 
that offender’s laptop browser history is showing the properties that have been targeted.  
The offenders are not locals; they reside in Midland, Ellenbrook and Middle Swan.  The 
reason – meth. 

• In the Gingin Shire there a plane from the RAAF called in an emergency; thankfully the pilot 
found a disused airstrip in the Gingin Shire where he was able to land safely; otherwise he 
would have had to eject out of the plane. 

• The occupant that was in the vehicle abandoned on Bindoon Hill has been treated as non-
suspicious.  The callout to this incident was on the same day as the plane emergency. 

• Guns stolen from registered gun holder. 

Item 10.1.1 Attachment 1

Page 6



 
LOCAL EMERGENCY MANAGEMENT COMMITTEE MINUTES 

WEDNESDAY, 22 NOVEMBER 2017 
 
 
 

 
SYNERGY REF:  09/02/1; N172066 Page 3 

 
 

 
4.2 Department of Fire and Emergency Services 

Craig Garrett gave the following report during the meeting: 
• Western Australian Fire & Emergency Services Conference was held on 8-10 September 

2017 at the Perth Convention & Exhibition Centre. 
• DFES and the Shire of Chittering negotiated a new MOU and Business Plan for a DFES 

employed CESM, which has now been signed off. 
• DFES Regional staff have inspected UCL/UMR lands re mitigation works required for fire 

season. 
• DFES 2017 Volunteer Employer Recognition Awards (VERA) were held on 3 November. 
• DFES currently undertaking a project to replace the Computer Aided Dispatch (CAD) system 

which is used to dispatch resources for emergencies state wide. 
• The State Bush Fire Exercise was held on 17 October.  This year it involved the SOC/MOC 

and Regional incident management teams in country areas such as Northam and 
Manjimup. 

• DFES staff attended onsite meetings with Defence regarding pre-season arrangements for 
the Bindoon and Muchea Weapons Range. 

• DFES have launched a new community engagement initiative, Fire Chat which replaces the 
‘Prepare Act Survive” program.  The Fire Chat will still be supported by the “Are You Ready” 
campaign, but will provide a series of short questions to guide the public into planning for 
fires and a range of tools to assist.  Details are available on the DFES website.  The Are You 
Ready campaign was re- launched on Sunday, 1 October. 

• The Pre-season Bush Fire forum for volunteers was held by DFES at Joondalup on 4 
November. 

• DFES is currently undertaking a Resource to Risk assessment in regard to Muchea BFB 
becoming a DFES VFES unit. 

• A Rural Urban Interface (RUI) exercise was conducted in Chittering Shire on 28 October 
involving BFB’s and DFES VFES volunteers. 

• A DFES Metro “Exercise Kaala” was held on 11 October involving fire and government 
agencies, invited LG’s and other lifeline stakeholders, focussing on recovery following a 
major incident. 

• The Volunteer Bush Fire Games was held on 23 September at Forrestfield, involving a 
number of BFB’s including some from outside the metro area. 

• Westplan Fire has now transitioned into State Hazard Plan- Fire. 
• The DFES Season Synopsis has been released for this Fire and Cyclone season. 
• Mr Darren Klemm is the new FES Commissioner. 

4.3 Department of Communities 

Ryan Hamblion spoke on the following items during the meeting: 
• Emergency Welfare Training – 5 December (Armadale) and 13 December (Kalamunda). 
• MOU Welfare Arrangements ~ Swan and Gingin. 
 
Nathan asked Ryan about welfare centres and emergencies in neighbouring shires are Chittering 
staff required to attend other LGs centres.  Ryan advised that ‘yes’ it is ideal to have a Welfare 
Liaison Officer from neighbouring local governments at the centres.  Ryan also advised that the 
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local government can open a welfare centre, but the Department of Communities cannot provide 
any support until they receive the okay.  The Welfare Liaison Officers/Shire officer should contact 
the emergency on-call officer at the Department. 

4.4 St John Ambulance 

Rick informed the meeting that the new station is still in limbo. 

4.5 Shire of Chittering 

Alan Sheridan spoke on the following during the meeting: 
• The Shire has three staff who will be attending the Emergency Welfare Centre Management 

Training” on 5 December 2017:  Lisa Kay, Annie Hudson and Lynette Prendergast.   
• The Shire’s current Welfare Liaison Officers are:  Tresa White, Nathan Gough and Veronica 

Robinson (Muchea only). 
• Availability of Welfare Liaison Officers are other locations. 

4.6 Chief Bushfire Control Officer  

David Carroll spoke on the following during the meeting: 
Operations 
• Incidents and Membership:  23/08/2017 – 22/11/2017 

Brigade Incidents Personnel 

Muchea 6443 5 31 

Lower Chittering 6387 6 41 

Upper Chittering 6138 2 34 
Bindoon 6055 3 34 

Wannamal 6652 1 58 

Chittering Incident Support 6975 0 24 
TOTAL 17 222 

 
Training 
• Brigades conducting ongoing maintenance training including - pre-season skills refresher 

training: 
o Burn Over procedures and equipment; 
o Automatic Vehicle Locators, which have now been fitted to all appliances; 
o Re Breather equipment; and 
o WAERN radio use. 

• Incident Support Brigade ICV training and exercising including DFES software: 
o Webeoc, IRMS 
o AVL and 
o FES Maps 

• Prescribed Burning training session with senior brigade members 30 September. 
• Muchea RUI exercise October 28th involving 6 brigades including Bullsbrook. 
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• All 14 firefighting appliances, pumps and WAERN radios have been serviced. 
• Muchea R2R in progress, with DFES. 
 
Mitigation 
• Fire break upgrades and Hazard reduction by Entire Fire 

o 46 hectares of burns completed including Muchea East Road Verge Maryville; 
o 2 sections from the Blackboy Ridge prescribed burn plan; and 
o 58km of strategic firebreaks upgraded. 

• Fire Mitigation Services prescribed burnt several hundred hectares of the Bindoon training 
Area. 

• Shire of Chittering Bush Fire Risk Management Coordinator, continuing to assess and enter 
assets at risk into the DFES BRMS system, has now moved into Gingin four days per week. 

• Next year’s mitigation program will be reviewed as will the funding and tender process. 
 
Community Engagement 
• DFES have rolled out the Fire Chat community engagement program which replaces the 

Prepare Act Survive campaign, we have had on display at the Bindoon Show, and Street 
meet held by Muchea BFB. 

• Monthly community engagement themes continue to be uploaded to Face Book, Chatter 
and Shire website. 

• AWARE project funding will be used to produce short monthly themed videos for the Shire 
Facebook page and website. 

• Firebreak notice compliance and community education safety campaign to take the stress 
of rangers as part of the AWARE project. 

• Funding opportunities being looked at and applied for through NDRP and AWARE for 
community engagement programs. 

• Local Risk identification community consultation meeting with Yvette Grigg, Gingin and 
Dandaragan. Local staff required to run project. 

4.7 Office of Emergency Management Secretariat 

Yvette Gregg is an apology due to the recent storm in the Goldfields. 

4.8 Swan SES 

Ash Smith spoke on the following during the meeting: 
Major events and incident coordination 
• Total number of incidents – seven involving 11 premises. 
• Summary of incidents by type of call: 

o Storm/sever weather – four incidents involving eight premises; 
o Structural damage to premises – Guildford; 
o Land search – Fremantle (member of the public found safe and well); 
o Land search – Boya (called off enroute). 

• Current membership – 58 active members. 
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Seasonal risk preparation briefings 
• Training focus for this quarter is on fire safety and fire support roles. 
• The DFES Season Synopsis has been released and presented to members. 
 
Emergency management exercises attended 
• Shire of Chittering LEMC exercise focusing on severe weather events. 
• Members assisted at the West Gidgegannup Bushfire Games event at Stronghills. 
• Members assisted at the Annual Bushfire Games in September. 
• Rural Urban Exercise with the City of Swan on 30 September. 
 
Any other issues involving emergency management 
• Members from Swan SES attended the FES Volunteer Conference in September. 
• Noted changes to insurance arrangements with presumptive legislation and the insurance 

‘equalisation’ scheme – waiting evidence of the insurances from City of Swan. 
• Swan SES have developed a three year plan and new leadership team structure. 
• The ERA review into ESL has been released and Swan SES have requested a meeting with 

the City of Swan to discuss further and improve the current process. 
• No recent community engagement events. 

5. GENERAL BUSINESS 

5.1 Seasonal review 

David Carroll addressed the meeting and spoke with regard to the ‘2017-2018 Western Australian 
Cyclone and Southern Bushfire Season Synopsis’ (Attachment 1). 

5.2 Contact Details 

ACTION 
The Shire of Chittering to email current Emergency Contact List and ask members to review 
and update. 

 
ACTION 
The Shire of Chittering to email the local schools seeking copies of their emergency plans. 

5.3 Post-Incident Reports 

The Swan SES conducted the Desktop Exercise on 13 September 2017.  Ash Smith has provided 
the following report: 
• 10 Participants:  SoC, SJA, DC, SES 
• Storm scenario based around Bindoon and Chittering.  It was a desktop exercise designed 

to get people to think about Storm response.  
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The following points came out of the exercise: 
• Emergency Welfare kit needs to be checked regularly 
• The LEMC does not have access to schools in the district emergency plans – this needs to be 

looked at and a soft or hard copy obtained. 
• Communications plan is lacking in the LEMA. Dave Wilson to look at ways of using BFB 

communications systems to assist if phone go down. 
• Available employees / residents who are trained / qualified to assist the ISG and Local 

Recovery Committee.  Their details available within the LRP 
• There needs to be monitoring of social media during an event as this can help responders / 

Council in regard to debris on road and also extent of damage. 
 
The exercise went well as it started to assist people thinking about what they would do during a 
storm response. 

5.4 Post-Exercise Reports 

Nil 

5.5 Funding nominations and applications progress 

AWARE 

5.6 Emergency Risk Management / Treatment Strategies Progress 

Nil 

5.7 Review Local Emergency Management Arrangements (LEMAs) 

Ongoing 

5.8 Review LEMC Business Plan Strategies and record key achievements 

The Shire has received notification from the Office of Emergency Management (OEM) that the 
Business Plan is no longer required from an OEM perspective.  This Plan was a local tool that some 
LEMCs used to keep themselves on track and report to Council.  The OEM has recommended that 
if the Shire does develop one, that it should be kept extra simple with basic issues that the Shire 
intends to work on each quarter.  This coming year will be largely taken up with the risk project. 

The OEM also advised that the Annual Reporting has been rolled into the capability/preparedness 
questionnaire; they are one and the same and the Shire has been completing these every year. 
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5.9 Setting of 2018 meeting dates 

Under c1.13.3.11 of the Terms of Reference the Committee is required to meet quarterly.  It is 
therefore being recommended that the meeting dates for 2018 be as follows: 
1. Wednesday, 28 February; 
2. Wednesday, 23 May; 
3. Wednesday, 22 August; and 
4. Wednesday, 28 November. 
 
The meetings will commence at 10.00am and will be held in the Shire of Chittering’s Council 
Chambers, 6177 Great Northern Highway, Bindoon (unless otherwise advised). 
 

5.9 OFFICER/COMMITTEE RECOMMENDATION 
Moved Ryan Hamblion / Seconded Jim Garrett 
That the: 
1. Local Emergency Management Committee meeting dates for 2018 are as follows: 

a. Wednesday, 28 February; 
b. Wednesday, 23 May; 
c. Wednesday, 22 August; and 
d. Wednesday, 28 November. 

2. The Local Emergency Management Committee meetings will be held in the Council 
Chambers, 6177 Great Northern Highway, Bindoon commencing at 10.00am (unless 
otherwise advised). 

CARRIED 

5.10 Other Business 

ACTION 
The Shire of Chittering to write to the local schools inviting them to become members of the 
LEMC. 

6. NEXT MEETING 

The next scheduled meeting of the Chittering Local Emergency Management Committee is 
scheduled for 10.00am on Wednesday, 28 February 2018. 

7. CLOSURE 

The Chairperson declared the meeting closed at 11.02am. 
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