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Shire of

Chilfering

CHITTERING BUSH FIRE ADVISORY COMMITTEE

TERMS OF REFERENCE

These Terms of Reference were adopted by the Shire of Chittering Council on 19 August 2026 by Council Resolution
110826



SHIRE OF CHITTERING TERMS OF REFERENCE

Version Decision Ref Date Change
1.0 281019 22/10/2019 Initial Adoption — as Council Committees and Advisory
Groups Membership Booklet
2.0 110826 19/08/2026 Amendment of membership to reflect the updated structure

for Bush Fire Control Officers.
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NAME

The name of the Committee shall be the Chittering Bush Fire Advisory Committee hereinafter referred to in it
abbreviated form as CBFAC.

DISTRICT

The CBFAC shall operate within the local government boundaries of the Shire of Chittering.

VISION

To provide Council with informed guidance on all fire-related matters within the Shire of Chittering, drawing
on the Committee’s extensive experience, while supporting and educating the community to enhance fire
awareness, preparedness, and resilience.

GUIDING PRINCIPLES

Nil

ESTABLISHMENT

The CBFAC is established pursuant to the Local Government Act 1995, section 5.8 and the Bush Fires Act 1954,
section 67.

OBIJECTIVES

To make recommendations and advise Council on all matters relating to the Bush Fires Act 1954, section 67(1).

To liaise with other emergency organisations and relevant bodies with regard to Fire and Emergency
Management within the Shire of Chittering.

The Committee will advise the local government all matters relating to:

(a) Preventing, controlling and extinguishing of bush fires

(b) The planning of the layout of fire-breaks in the district

(c) Prosecutions for breaches of the Bush Fire Act 1954

(d) The formation of bush fire brigades and the grouping thereof under group brigade officers

(e) The ensuring of co-operation and co-ordination of bush fire brigades in their efforts and activities

(f) Any other matter relating to bush fire control whether of the same kind, as, or a different king from,
those specified.

MEMBERSHIP

Membership

(a) One Shire of Chittering Councillor as member and one Councillor as deputy

(b) Chief Executive Officer as member

(c) Community Emergency Services Manager/Chief Bush Fire Control Officer as member
(d) Deputy Chief Bush Fire Control Officer
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(e)

(f)

(g)

(h)

Muchea Brigade

i Bush Fire Control Officer 1 as member and
ii. Bush Fire Control Officer 2 as deputy
Lower Chittering Brigade

i Bush Fire Control Officer 1 as member and
ii. Bush Fire Control Officer 2 as deputy
Upper Chittering Brigade

i Bush Fire Control Officer 1 as member and
ii. Bush Fire Control Officer 2 as deputy
Bindoon Brigade

i Bush Fire Control Officer 1 as member and
ii. Bush Fire Control Officer 2 as deputy
Wannamal Brigade

i Bush Fire Control Officer 1 as member and
ii. Bush Fire Control Officer 2 as deputy

Member and Deputy Arrangements

The Bush Fire Control Officer 1 and Bush Fire Control Officer 2 of each brigade are invited to attend meetings
of the CBFAC.

The Bush Fire Control Officer 1 is the appointed member of the committee and is entitled to vote on matters

before the Committee. Where both officers are present, the Bush Fire Control Officer 2 may participate in

discussion but is not entitled to vote.

In the absence of the Bush Fire Control Officer 1, the Bush Fire Control Officer 2 may act in the member’s place

and is entitled to exercise the member’s vote.

Tenure of Membership

Shall be in accordance with the Local Government Act 1995, section 5.11.

ATTENDANCE

The following are invited (non-voting) to attend meetings of the CBFAC:

(a)

DFES District Officer Metro Northeast - Rural

(b) DEC Conservation and Land Management Officer

(c)

One member from the Incident Support Brigade

DELEGATED AUTHORITY

Nil
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COMMITTEE

Chairperson

Appointed Councillor or their Deputy in their absence.

Secretary

A Shire staff officer will fulfil the role of Secretary (non-voting).

Standing Ex-Officio Members

Nil

MEETINGS

Annual General Meetings

Nil

Committee meetings

Meetings shall be as determined by the CBFAC.

Quorum

At least 50% of the members of the Committee. A deputy acting in place of an absent member shall be counted

as the member for the purposes of determining quorum.

Voting

Shall be in accordance with the Local Government Act 1995, section 5.21.

(1)
(2)

(3)
(4)

(5)

Each council member and each member of a committee who is present at a meeting of the council
or committee is entitled to one vote.

Subject to section 5.67, each council member and each member of a committee to which a local
government power or duty has been delegated who is present at a meeting of the council or
committee is to vote.

If the votes of members present at a council or a committee meeting are equally divided, the person
presiding is to cast a second vote.

If a member of a council or a committee specifically requests that there be recorded —

(a) his or her vote; or

(b) the vote of all members present,

on a matter voted on at a meeting of the council or the committee, the person presiding is to cause
the vote or votes, as the case may be, to be recorded in the minutes.

A person who fails to comply with subsection (2) or (3) commits an offence.

Members are to vote by secret ballot on the Election of Positions to be recommended to Council as if they

were electors voting at an election.
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Minutes

Shall be in accordance with the Local Government Act 1995, section 5.22(1).

‘ (1)  The person presiding at a meeting is to ensure that minutes are kept of the meeting’s proceedings. |

A copy of the unconfirmed minutes shall be forwarded to all CBFAC members within five to 10 days of the
meeting for endorsement at the next meeting.

CBFAC recommendations arising from the minutes shall be presented to Council in the next available Council
agenda for endorsement and/or action.

The person presiding at the meeting at which the minutes are confirmed is to sign the minutes and certify
confirmation.

Who acts if no presiding member?

In accordance with the provisions of the Local Government Act 1995, section 5.14.

If, in relation to the presiding member of a committee —

the office of a presiding member and the office of a deputy presiding member are vacant; or the presiding
member and the deputy presiding member, if any, are not available or are unable or unwilling to perform
the functions of the presiding member, then the committee members present at the meeting are to choose
one of themselves to preside at the meeting.

Meetings

Meetings shall be open to the public pursuant to the Local Government Act 1995, section 5.23 and is not
required to have questions from the public as there are no Council delegations.

Brigade and Shire Training Coordinator reports

Each member brigade shall provide a brigade report to the meeting. The Shir Training Coordinator shall provide
a report to the Chief Bush Fire Control Officer for presentation at the meeting.

Working groups

The CBFAC may appoint any of its members to a working group to carry out specific tasks. A working group
will undertake only those duties specified by the Committee.

Deputations

The CBFAC may invite any person or organisation to attend any meetings but such persons shall not be entitled
to vote on any decision arising from such meetings.

Power of the Council

Nothing herein contained shall restrict the powers of Council.
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Code of Conduct

Members must comply with the Shire’s Staff Code of Conduct — Staff, Volunteers and Contractors.
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